St. Paul Composite Squadron MN-042                                                              MN Wing Civil Air Patrol

A New Cadet’s Guide to eServices

What is eServices? 
EServices is the most useful website a Civil Air Patrol cadet has access to.  It is the gateway to all of the online cadet material -- ranging from cadet online testing all the way to scholarship applications.  There are many amazing features of eServices that are not in this guide, so new cadets are highly encouraged to explore the website and discover all of its features.

Accessing eServices
Once you become a member of Civil Air Patrol, you have two ways to access eServices.
1. Going to https://www.capnhq.gov/
2. Searching “CAP eServices” on the search engine of your choice, and selecting the first option
If you are accessing eServices for the first time, select “click here to register”.  You will be guided through the registration process.  If you have already registered, you can sign in using your CAPID or username.  Once signed in, you will see a screen that looks like this:
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Accessing Online Testing
Now that you have signed in, it is time for you to learn how to take online promotion tests.  For your first promotion, you are only required to take an open book leadership test.  For all subsequent promotions, you will have to take both a leadership test and an aerospace test.  To access the online testing section of eServices, click the “Menu” button on the top left of your screen.  From there, select “Cadet Programs” -- the third tab from the top.  In the new drop-down menu, select “Cadet Online Testing” -- once again the third option from the top.  
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You will then be taken to a new screen.  On the left-hand side, all of your different test categories will be visible.  Your leadership tests are located under “Leadership Tests”, and your aerospace tests will be located under “Aero Dimensions Tests”.  You may see multiple aerospace tests available to you -- you may choose to do them in any order.  But remember:  For your first promotion, you do NOT need to take an aerospace test.  To begin the test, simply select the highlighted test name.  But before you begin, you are highly recommended to read the material first.
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Accessing The Leadership Online Textbook
It can take multiple weeks for your physical textbooks to arrive -- or perhaps you do not have them with you at the time.  Either way, this should not be the reason that you are unable to take an online test -- all the textbooks can be found online!  To access these textbooks, go to https://www.gocivilairpatrol.com/.  From there, select the “Programs” tab.  A drop-down menu will appear -- select “Cadet Programs” from the list.  Another menu will appear, and this time you will need to select “Cadet Library” (the fourth option from the top).
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A new page will appear.  Scroll about halfway down the page and you will see the “Leadership” category.  Select “Learn to Lead” (the first option), and you will be taken to a page that contains the entire online textbook.  Above the “Leadership” category is the “Orientation” category.  Although it is not covered in this guide, the “Orientation” category contains very useful content that all new cadets should read.  Happy studying!
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Accessing The Aerospace Online Textbook
Once you have completed your first promotion, you need to complete both a leadership and aerospace test.  The online aerospace textbook is not found in the same place that the leadership textbook is.  From the eServices home screen, click the “Menu” button located in the top left.  From there, select “Aerospace Education” (the second option from the top).  A dropdown menu will appear -- select “AE Downloads and Resources” (the section option from the top).
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From the new screen, select the “Aerospace Dimensions Modules 3rd Edition”.  From here you can access every aerospace module in the textbook.  Happy studying!
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Accessing The Cadet Promotions Track Report
Another extremely useful tool that eServices offers is the ability to see your progress towards your next promotion.  From the eServices home screen, click the “Menu” button on the top left of your screen.  From there, select “Cadet Programs” -- the third tab from the top.  In the new drop-down menu, select “Cadet Promotions Track Report”, which is the fourth option from the top.
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Testing
Overview

Leadership Online Tests

Modules

Leadership Tests
Aero Dimensions Tests

ATTENTION:
Cadets, ensure you have studied the material. For example, before attempting the Achievement 1 leadership test, read Chapter 1 of the new textbook thoroughly. The texts can be found online here.

be directed to the online test page where you will have a time limit to complete the test. If

In order to begin taking your next available Leadership test, click on the test link below. After selecting the test, you
you are not able to Finish the test before time has run out, the test will automatically be submitted and you'll be graded on the questions you have answered. The time limit and passing score for each test will also
llow you to think clearly about

Milestone Tests.
Ceiiisties be shown below. Please do your best to be prepared for the online test you are about to take. It is recommended that you are in a comfortable test-taking environment that wi
each question and answer BEFORE you begin. Once you have clicked the test start link, the test page will load and the countdown will begin. A timer will be placed on the page for your reference as your taking
the online test.
Instructions

No portion of these tests may be copied or recorded in any manner!

* Denotes Required
Fields

t (minutes) # Of Questions Pas:
25

Test Name
Leadership Chapter 10 Test 30

N/A Not taken test.
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Index

Cadet Publication Index: Quick reference to all numbered cadet publications

Orientation

60-20 New Cadet Guide: How to register for eServices, wear the uniform, complete Achievement 1, stay safe, have fun, and more
60-21 Cadet Great Start: Comprehensive program for transforming prospective cadets into C/Amn in 5 weeks
60-102 Cadet Programs Fact Sheet: Overview of CP goals, content areas, statistics, outcomes, and more

60-103 CAP Cadet Program Overvie

71 Leadership

-volume, standards-based textbook series, plus curriculum guide, lesson plans, and more.

 Overview of the Cadet Program for strategic audiences

Drill & Ceremonies: Drill manual, instructional videos, lesson plans, and more

60-31 Cadet Staff Handbook: Goal setting, leadership mentoring, Air Force traditions, position descriptions, and organizational
charts

60-32 Staff Duty Analysis Guide: Service learning, technical writing, and oral presentations for cadet officers
60-90 Leadership Feedback: Evaluation and mentoring instrument commonly used in promotion boards
151 Respect on Display: How and why CAP practices Air Force-style customs and courtesies

Uniform Inspection Scorecard: Optional tool, formatted for letter-size paper

Aerospace

AE Cadet Educational Resources: Homepage for all cadet-related texts, activity guides, and lesson plans
AE Grants: Information on how to obtain special funding for cadet AE activities

STEM Kits: Information on how to obtain free learning materials for squadron use

60-40 Cadet Orientation Flight Program Guide Program basics, best practices, Flight syllabi

60-41 Cyber & STEM Recognition Programs; related tool: cadet log in Excel format

60-106 Cadet Flight Plan: Poster illustrating pathway from new cadet to aviation professional
- 11x17 tabloid, zipped file, for printing on some desktop printers
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